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Introduction

The Delaware Campaign Finance and Disclosure Act of 1990, Title 15 of the Delaware Code, Rules and Regulations published for Title 15 and the Commissioner’s Advisory Opinions outline requirements for candidates seeking elective office in the State of Delaware. These instructions are designed to assist you in completing the required Candidate Filing Form in order to place your name on the ballot as a candidate for elective office.
Please remember that Candidates may be required to follow other State and Federal laws outside the jurisdiction of the Department of Elections. Information concerning Delaware Campaign Finance issues as well as the US Code can be found on our website at: www.state.de.us/election.
Who Must File
All Candidates seeking elective office in the State of Delaware who intend to run for an office with a salary greater than $1,000 must form a Committee and register with the Campaign Finance Section. All Candidates who receive or expend more than $2,000 must form a Committee and register with the Campaign Finance Section within seven days of exceeding the $2,000 limit. NOTE: If you are a Candidate running for a Federal Office, you are not required to form a Committee in Delaware. Candidates in this category are required to complete and submit a Candidate Filing Form to place their names on the ballot for an election. 

If you are running for an office with a salary less than $1,000 and you do not expend or receive more than $2,000 during the course of your campaign, you are required to complete the Certification of Intention form to place your name on the ballot.
Candidates running for a Federal Office are NOT required to form a Committee in Delaware, however, they must comply with Federal Election Commission (FEC) regulations and submit periodic reports. There are specific Campaign Finance reports for Federal Offices that must be filed with the Delaware Secretary of State. For more information on these requirements, call (302) 739-4111.

How and Where to File the Candidate Filing Form
Candidate Filing Forms  MUST be submitted using the forms provided by the Campaign Finance Section and MUST be either signed by the Candidate in the presence of an Election Official or notarized.
Candidates seeking Statewide elective office must file the Candidate Filing Form at the following address:
Campaign Finance Section

Office of the State Election Commissioner

111 S. West Street, Suite 10

Dover, DE 19904

Statewide Elective offices include:
· Governor

· Lieutenant Governor

· Insurance Commissioner

· Attorney General
· Treasurer

· Auditor

Please note that FAXES ARE NOT ACCEPTED. 
Candidates running for local offices must file the Candidate Filing Form with the Department of Elections for the appropriate County as follows:
New Castle County Department of Elections

Carvel State Office Building

820 N. French Street, 4th Floor

Wilmington, DE 19801

Phone: 302-577-3464

Fax: 302-577-6545

Kent County Department of Elections

455 Court Street

Dover, DE 19901

Phone: 302-739-4498

Fax: 302-739-4515

Sussex County Department of Elections

119 N. Race Street

PO Box 457

Georgetown, DE 19947

Phone: 302-856-5367

Fax: 302-856-5082

Getting Help

If you require assistance completing the Statement of Organization or have questions about any other aspect of Campaign Finance or the Election rules and processes, you may contact the Campaign Finance Section directly:
Campaign Finance Section

Office of the State Election Commissioner

111 S. West Street, Suite 10

Dover, DE 19904

Telephone: 302-739-4277

Fax: 302-739-7351
Email:  coe_vote@state.de.us
Answers to many common questions as well as copies of the Delaware Code can be found on our website at www.state.de.us/election.
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Candidate Filing Form
NOTE: If this form is not completed in the presence of an Election Official, it MUST be notarized. Candidates for Statewide Offices must file at the Office of the State Election Commissioner. All other Candidates must file at the Department of Elections Office for their county. Candidate Filing Forms are considered Public Information under the Freedom of Information Act.
Today’s Date ____________________________

I, ____________________________________________________ residing at the following address:

                 TYPE OR PRINT CANDIDATE’S NAME AS IT WILL APPEAR ON THE BALLOT
PHYSICAL ADDRESS

STREET



CITY


STATE

ZIP
MAILING ADDRESS

STREET



CITY


STATE

ZIP
hereby file as a Candidate of the _______________________________________ party for the office of 

___________________________________________ in ________________________________




NAME OF OFFICE




DISTRICT NUMBER
CANDIDATE SIGNATURE










DATE
_____________________________________________________________________
______________________________________________
____________________________________

CAMPAIGN FINANCE IDENTIFICATION NUMBER


                    TELEPHONE NUMBER


     TOTAL FEE PAID
Sworn to and subscribed before me this _____________ day of ___________________, 20__.

SIGNATURE OF NOTARY PUBLIC OR ELECTION OFFICIAL

FOR DEPARTMENT OF ELECTIONS USE ONLY
Date Received ______________________________________________________

Received by ________________________________________________________

Check Number ______________________________________________________

Total Filing Fee _____________________________________________________

Detailed Instructions – Candidate Filing Form
All Candidates who intend to run for an Office with a salary greater than $1,000 must form a Committee and register with the Campaign Finance Section immediately. Any Candidate who receives or expends more than $2,000 in their campaign must form a Committee and file a Statement of Organization within seven days of exceeding the $2,000 limit. In order to place their name on the ballot, a Candidate must complete the Candidate Filing Form and submit it to the appropriate Election authority.
All sections of the Candidate Filing Form must be completed fully and accurately. The form must be signed in the presence of an Election Official or notarized.
Today’s Date – Enter the date you are submitting this form to the appropriate election office.
Candidate’s Name – Type or print the Candidate’s full legal name as it will appear on the ballot.
Physical Address – Enter the Street, City, State and Zip Code representing the physical or home address of the Candidate. If this address is different from that on file with the Campaign Finance Section, you must submit a revised Statement of Organization
Mailing Address – Enter the Street, City, State and Zip Code representing the mailing address of the Candidate. If the mailing address is the same as the physical address, enter “same as above” in this field. If this address is different from that on file with the Campaign Finance Section, you must submit a revised Statement of Organization.
Party – Enter the complete and full name of the Candidate’s Political Party.
Name of Office – Enter the complete and full name of the Office for which the Candidate is placing their name on the ballot.

District Number – Enter the number of the District for the Office being sought.

Candidate Signature – the Candidate must sign and date the report in this field. The report is not valid unless it is signed by the Candidate. 
Campaign Finance Identification Number – Enter the Candidate Committee’s six-digit Campaign Finance Account Number. If you have not established a Committee yet or you do not know the account number, leave this field blank.

Telephone Number – Enter the Telephone Number at which the Candidate would like to be contacted. If this telephone number is not currently on file with the Campaign Finance Section, you must file a revised Statement of Organization to change it.
Total Fee Paid – Enter the total filing fee paid in this space.

Notary Information – If the Candidate does not sign this form in the presence of an Election Official, it must be notarized before being submitted.
For Department of Elections Use Only – Do not complete any of the fields within this block.[image: image2.png]
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